PU R S U ING A CA REER IN

Office Administration
& Event Planning
AT CH R IS T EN D OM COLLEG E

With a liberal arts degree from Christendom College, you can go into
a diverse range of career fields, including office administration and
event planning. Alumni have been successful entering these fields
due to their broad-based liberal arts education, coupled with their
excellent written communication skills, ability to see “the big picture,”
and their leadership and team-focused activities on campus.
Employers find them to be very efficient workers who have an eye
for detail, an artistic flare, excellent time management skills, and the
ability to both lead and follow direction when necessary. With their
vast experience with organizing and planning social gatherings, as
well as their rigorous education focused on written communications,
Christendom alumni have excelled in the industry – even without a
specific degree in the field.
Essential Skills Acquired Through a Liberal Arts Education:

MAJORS AND MINORS TO PURSUE
• History
• Theology
• Philosophy
• English Language and Literature

COURSES AT CHRISTENDOM
BENEFICIAL FOR THIS FIELD
• History of Western Civilization I-IV
• Literature of Western Civilization I-IV
• Philosophy of Human Nature
• Advanced Rhetoric and
Composition
• Rhetoric and Public Speaking

ON-CAMPUS JOBS RELATED
TO THIS FIELD
• Resident Assistant

• Analytical thinking and innovation

• Receptionist

• Ordered approach and logical outlook

• Administrative Assistant

• Comprehension of human nature

• Phone-a-thon Caller

• Excellent oral and written communication skills

• Event Planning Associate

• Empathy and understanding

• Library Page or Supervisor
• Transportation Manager

Highly specialized degrees and pre-professional educations often fail to equip graduates with the intellectual agility and critical thinking skills that a robust liberal arts
education cultivates, and these are the exact skills that employers look for. A recent
Job Outlook survey from the National Association of Colleges and Employers found
that 82% of employers seek employees with excellent written communication skills,
81% look for workers with problem-solving skills, and 72% prioritize hiring employees with analytical/quantitative skills. - Forbes

care er.christendom.edu

EXTRACURRICULARS RELATED TO THIS
FIELD
• Secretary for clubs and
organizations
• Student Activities Council
• Leadership roles on campus
• Debate Society

ALU M NI
I N O F F I CE ADMINISTR ATION & EVENT P L AN NIN G

Here to Mentor You
Catherine Briggs ‘11
Theology
Office Manager
CLD Partners
cath.briggs3@yahoo.com
Alex Doylend Klassen ‘04
History
Development Coordinator/Events
Various Private Schools
adoylend@hotmail.com

"On a daily basis, I have to work
within that vision to create a seamless
masterpiece with the other departments
to produce a five-star experience for
every guest. Christendom’s rigorous
and broad liberal arts education helped
me to see the broader picture of events,
which has enhanced my ability to excel
at my job thus far."
Maria McFadden Soria ‘18
English Language & Literature
Associate Event Manager
Hewell Events Group
maria.mcfadden18@gmail.com

Angela Sus Matzke '11
Philosophy
Office Manager
Our Lady of Hope Catholic School
amatzke@ourladyofhope.net

Career and Vocational Discernment Assistance
We will help you prepare for post-graduation success, whether you choose to enter the workforce immediately,
attend graduate school, join a religious community or enroll in a seminary, or pursue marriage. Through the
educational and vibrantly Catholic cultural experiences offered, you will be well prepared to strive for excellence
and achieve success: 98.8% of the Class of 2020 were employed or in graduate school within 6 months of
graduation!
Throughout your four years on campus, you will take required career development courses as part of the
curriculum through which you learn how to navigate the career discernment process and how to network, search
for jobs, write resumes and cover letters, interview properly, and become financially literate.
Director of Career & Professional Development Kristin Stephens will also work individually with you to assist with
your decision making process, and ensure you have the confidence you need as you move toward graduation.
Alumni Mentoring Program • Guest Speakers • LifeSkills Workshops • CareerPath™ • Graduate School Help
One-on-One Counseling • Job Board • On-Campus Recruitment • Internship Assistance

